	Login 
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	The first page displayed while the running this software is the login page, which is used for verifying the user. To proceed with this software the user must provide valid password and user name in the relative field. And simply click on the LOGIN button. To close this page simply click on the CANCEL button or press Esc.




	Change Password
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	The same page is use to change password. To change the password, simply click on the key 
[image: image3]
Displayed in the left of the page and provide the old password, new password and verify the new password, to change simply click on the button CHANGE PASSWORD and for login click on CANCEL button.


MASTERS

	Product Category Master (PCM)
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	The PCM is used to Specify the product categories. The Category id comes automatically and the category name is user define. After adding the Category by click on the button ADD, the Category will come in the list displayed in the right. To change the name of the product specified previously, simply select the category in the list to get it back in the category name field, and after changing the name, simply click on UDATE button. And for close the PCM, click on the CANCEL button or press Esc     




	PRODUCT MASTER
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	The Product master is used to Defining the products under the product categories. All the Defined product categories come in the Category Name drop down list automatically. To define the product, simply select the category in which the product comes, which is the being defined.
The Product Id comes automatically and the Product name is the user defined. After entering the product name, simply click on the button ADD, after adding, the product comes in the list displayed in the right. The list shows the product of the selected category. And to change the name of product follow the same process like PCM.
 


	INGREDIENT CATEGORY MASTER (ICM)
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	The ICM is used to Specify the Ingredient Categories. The Category id comes automatically and the category name is user define. After adding the Category by click on the button ADD, the Category will come in the list displayed in the right. To change the name of the product specified previously, simply select the category in the list to get it back in the category name field, and after changing the name, simply click on UDATE button. And for close the PCM, click on the CANCEL button or press Esc     



	INGREDIENT MASTER (IM)
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	The IM is used to define the Ingredients under the Ingredient Category shows in the Ingred Category drop down list. The Ingredient id comes automatically and the Ingredient name, Cost, and the Unit of the cost is user define. And the last field Available Stock is use to Defining the Available quantity at the time of defining the Ingredient. After Entering all the required information, simply click on the ADD button. After adding the Ingredient the Ingredient will come in the list displayed in the right. To change the name and information of the ingredient specified previously, simply select the ingredient from the list to get it back in their relative fields, and after changing the information, simply click on UDATE button. And for close the IM, click on the CANCEL button or press Esc     



	Product specification (PM)
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	The PS is used to define the Ingredients and their Qty to produce the products. Category Name drop down list shows the specified categories. The Product Name drop down list gets the products on the selection of the category. Select the Product to define the specification. To define the Ingredient and their Qty, simply check the Ingredient Category and click on the button CONTINUE.   




	Product specification (PM)

	
[image: image9]

	The above form comes after clicking on the CONTINUE button.

The Product Name show the product whose specification is being made, and the Ingred Category Type shows the selected Ingred Category one by one by  the clicking on the button Continue.  Click the button CONTINUE, after specifying the Ingredient and their Qty used to produce product, to define the Qty of the ingredient for the next Category.  


	STAFF MASTER (SM)
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	The SM is used to store all the information of the staff members, worked in the organization. But the above form comes before the SM for verifying the user, who is accessing the SM. After entering the valid password, simply click on the button GO. 


	STAFF MASTER (SM)
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	After providing the valid password the Staff Master appears. The Type of Staff drop down list shows the staff type (Thekedar, Permanent, Temporary). Select the type of the employee being added. The Employee Id comes automatically, and the remaining employee information is user define. The list displayed in the right, shows all the added employee as per the selected type. And to update the employee information, simply select the employee from list and after changing the information, simply click the button UPDATE. In order to clear all the fields click on the button RESET. And to close the window click on the button CLOSE.    


	SUPPLIER MASTER
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	The supplier master is the last item of the Master Menu.
The supplier master is used to store the supplier information. To ADD, RESET, CLOSE or UPDATE follow the steps same as the Staff Master.


STAFF

	THEKEDAR ATTENDANCE 
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	The above form is used to define the monthly attendance of the THEKEDARS. All the defined Thekedars displayed as the Employee name, to store the attendance simply check on [image: image14.png]PRODUCTION  TRANSACTION  ACCOLNTS  REPORTS EXIT
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 check box displayed with the employee name and enter the attendance for the selected Month and the Year. The salary of the employee comes automatically in the salary box as per the given attendance and salary in staff master. After specifying the attendance of all the employees, simply click on the button SUBMIT. 
· Follow the same process for the specifying the attendance of the PERMANENT and TEMPORARY staff .  


PRODUCTION

	Daily work order (DWO)

	
[image: image15]

	This form is used to specify the daily work order ( What to be produce ). 

The Select Product Category  drop down list shows all the product categories. To define the work order, simply select the category from drop down list, on selection all the product, comes under the selected category displayed below with the quantity field. Select the product and fill the production Qty in quantity field, whose production will be done on the selected date. After defining the work order, simply click on the button SUBMIT and select another category to define the work order. The product whose work order has been already defined for the selected date, will not shown next time.         


	Daily PRODUCTION
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	By using this form the user can specify the actual production made against the work order of the same date. The Select Product Category drop down list show all category whose product comes under the work order of the selected date. If no any work order has been made for the selected date then the drop down list remain empty. And after selecting the category, the products comes under the work order will be shown below. To define the actual production, select category and then product. Each product have three fields along with itself (Order, Production, Scrap), Order shows the work order quantity (comes automatically).

And the production is used to enter the produced Qty by the user, The Scrap calculated automatically as per the order and production Qty. The Production Qty must be less than Order Qty. After defining the actual production for one category, simply click on the button SUBMIT and select another category for the same. The products whose actual production Qty has been submitted once will not be displayed next time on the same date.
        


	Mix Products
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	This form is used for three task:

· As a Mix Product Master
· For Mix Products Specification( Material used for production)

· And for storing the daily production of Mix Products.  

This form shows all the Mix Products previously defined with the field Production Qty.
To specify the production, simply select the Mix Product and enter the Prod. Qty. in the Qty field and click on the button SUBMIT.  The button new is used for first two tasks as shown below..


	MIX PRODUCTS
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	This screen will shown after clicking on the NEW button. This portion of the form is used to store the information of the new Mix Product. The first filed having the text “Enter Product Name” is used to entering the product name. After entering the product name, select the category of the product use to produce the Mix Product which is being defined. Select the products of the selected category and enter the Qty to 1 KG Production of the Mix Product. After specifying the Qty of the products under the selected category, click on the button SUBMIT and select another category. After completing of the specification on Mix Product, simply click on the button COMPLETE. 


	PURCHASE ORDER
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	The form is used to make a purchase order. 
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In order to make a purchase order, simply select the supplier name from Supplier Name drop down list. The Purchase Order No comes automatically. Select the date of the purchase order. Select the Ingredient category of the ingredient for which the purchase order is being made. After selecting the category(ies), simply click on the button CONTINUE. After clicking on the button the form will be look like as below.


	PURCHASE ORDER

	
[image: image20]

	The right portion of the form will appear after clicking on the button CONTINUE (left side).
This portion of the form shows all the ingredients of the select ingredient categories on be one with the clicking on the button CONTINUE. In order to complete the purchase order, simply select the Ingredients and enter the Qty to be bought. 
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After defining the purchase order items, the message shown in the left will appear after clicking on the CONTINUE button for the last category.   

	After clicking on the OK button of the message box the following form will appear having all the items of the purchase order.



	PURCHASE ORDER
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	The right portion of the form have all the ordered items and the Price filed for entering the purchase price for each item. After entering the purchase price of all the items, simply click on the button CONTINUE. 
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After clicking on the Button CONTINUE, the message box shown in left side will appear. To complete the purchase order, simply click on the button NO, and in case of making another purchase order, simply click on the YES button and repeat the steps of the previous purchase order. 


	SALES ORDER
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	This form is used to enter the sales order information received from the customer. 

The Order-Id comes automatically. Select the date of order from Date of order drop down list. There are four fields for customer information. If customer whose sales order is being made is the old customer, then click on the Old check box to get all the customer names in the Customer Name drop down list. Select the customer name from drop down list and on selection the remaining information comes automatically. But in the case of new customer enter customer name, Address, Phone or Mobile number in the relative field.
Select the Products categories whose product comes under the sales order and cick on the button CONTINUE.  After clicking on the button the following form will appear.   


	SALES ORDER

	
[image: image23]

	This form shows all the products of the selected categories one by one with the clicking on the CONTINUE button. All products have the Qty, Price filed to enter. If another sales order of the same customer has been made previously then the last selling price will come automatically on the product selection.    

	
After filling all information of the sales order the message box will appear showing in the left side.
In order to make another sales order click on YES button  other wise click on the NO button.


	Goods Received
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	The above form is used to store the information of the received goods as per the purchase order.

Select supplier name from Supplier Name drop down list. The Purchase Order No. drop down list get all the order nos. of the selected supplier automatically. Select the order no. and click on the button SHOW PURCHASE ORDER. Then all the order items will appear in the right side under the Item Name having two fields along with itself. The filed Ordered have the ordered Qty and the field Received is use to enter the received Qty against the order Qty. Received Qty must be less than order Qty.
After Enter the Qty of all received products against the particular order, simply click on the button Continue. The goods can be received multiple times against the same purchase order.



	Goods Dispatch
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	The above form is used to store the information of dispatched goods.

Select customer name from Customer Name drop down list. The Sales Order No. drop down list get all the order nos. of the selected customer automatically. Select the order no. and click on the button SHOW SALES ORDER. Then all the order items will appear in the right side under the Item Name having two fields along with itself. The filed Ordered have the ordered Qty and the field Dispatch is use to enter the dispatched Qty against the order Qty. Dispatched Qty must be less than order Qty.

After Enter the Qty of all dispatched products against the particular order, simply click on the button Continue. The goods can be dispatched multiple times against the same Sales Order.



	UPDATE Sales / purchase ORDER
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	The above form is used to enter the information of the goods return form the customer and to the supplier against the particular sales/ purchase order. To enter information, simply select the customer/ supplier name and the order no. After selecting order click on the button SHOW ORDER.  After  clicking on the button you will see the form same as the time of making sales / purchase order. But this time all the information will be already filled as per the order selection, but the information can change. More items can be add in the order and can be remove from the order, quantity can be change. 


	SALES RETURN
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	This form is used to store the information of goods which is return by customer against the particular sales order. Select the Customer Name and order no to view the order previously made. Select the date of return. From Date drop down field.
Select the products which has been returned by the customer against the selected purchase order. The filed Price show the price on which the product sold and the Dis. Qty show the dispatched Qty of each products. Ret. Qty must be less than Dis. Qty. After filling sales return information, simply click on SUBMIT button.   


	Purchase Return
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	This form is used to store the information of goods which is to be returned to the supplier against the particular purchase order. Select the Supplier Name and order no to view the order previously made. Select the date of return From Date drop down field.

Select the products which have been returned by the supplier against the selected sales order. The filed Price show the price on which the product sold and the Dis. Qty show the received Qty of each products. Ret. Qty must be less than Rec. Qty. After filling purchase return information, simply click on SUBMIT button.   


	CANCEL SALES / Purchase ORDER
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	This form is used to cancel the Sales / Purchase Orders previously made. 

Simply select the Customer / Supplier name and the order no. And to cancel the selected order, simply click on the button CANCEL ORDER. 
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